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SALUTATION:





DATE
I am writing to share with you an exciting new service NAME library is launching: The Teen Job Finder Guide.

The most common question asked by teens coming into the library is usually about finding work – for the summer, after school, on the weekends.  In order to better serve teens looking for jobs, we have created an online database of local businesses which will help teens find employers in their own villages, towns and cities throughout Westchester County.

Our website has recently launched and we have begun populating the database of employers so that you can see how teens will be able to search for employers by job type, by age, location and employer type (including volunteer and community service positions).  There are also links to online information about how to obtain certifications and working papers.  

Please take a look at our site at:
http://www.westchesterlibraries.org/teenjobfinder/
If your business hires teens on a full-time, part-time or seasonal basis, or if you are an organization that provides teens with community service opportunities, please fill out the accompanying form and return it to me (IN THE SASE??) so that we can include your contact information in our database.  Or you can call me at the contact information provided below and I will take your information over the phone.
I look forward to hearing from you.

Sincerely, 

LIBRARIAN

AND CONTACT INFO

